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Annual Campus Security and Fire Safety Report

The annual security and fire safety report is released by October 1 of each year. The report is in
compliance with state and federal crime awareness and campus security legislation, including the Jeanne
Clery Disclosure of Campus Security Policy and Crime Statistics Act. The full text of this report can be

located on our web site at www.smwc.edu/resources/security.

Overview

The Security Department is responsible for establishing and maintaining a safe and secure environment
for the Saint Mary-of-the-Woods (SMWC) community. The Security Department is staffed 24 hours a day,
seven days a week. All security officers are uniformed, and while not armed, are in radio contact with other
officers and the Campus Life staff at all times. Should assistance be required, Security is also in contact with
the Vigo County Sheriff’s Department and the Indiana State Police. All security officers are trained in basic
first aid and CPR procedures. Security can be reached on any campus phone by calling ext. 5253. If calling
from an outside phone, please call 812-535-5253. In an emergency situation, Security can be reached
directly at 812-535-6200, or by calling ext. 6200 from any campus phone.

The Office of Student Development and the Security Department is responsible for the preparation of
the annual security report. Security provides a compilation of all required crime statistics and fire statistics.
The report is prepared in cooperation with the Security Department, Campus Life, and other administrators
that have direct relationships with students such as athletic directors, coaches, and faculty advisors. Each
entity provides updated information on their educational efforts and programs to comply with the Act.

Saint Mary-of-the-Woods College’s annual security report includes statistics for the previous three years
concerning reported crimes that occurred on campus and property adjacent to campus and a fire safety
report for the past year. The property adjacent to campus is all privately owned property; there is not any
public-owned property easily accessible from campus. The Campus is located on 67 acres and either
contains a fence or a wooded area beside public roadways. The Campus is shared with the Sisters of

Providence. The report also includes emergency procedures, institutional policies concerning campus


http://www.smwc.edu/resources/security

security, such as the policies concerning alcohol and drug use, crime prevention, the reporting of crimes,

sexual assault, and fire statistics for the residence halls.

Each year, an email notification is made to all enrolled students, faculty, and staff providing the web site
to access this report. The Annual Security Report is available to the community, prospective students, and
prospective employees via our web site. It may be reviewed online or a printable copy may be downloaded. If
desired, individuals may request a printed copy of the report by contacting the Office of Student

Development at (812) 535-5281 or email dlight@smwec.edu.

Safety of and Access to Campus Facilities

The SWMC campus is made up of a variety of facilities: Le Fer Hall, Guerin Hall, Rooney Library,
Hulman Hall, Conservatory of Music, Mari Hulman George School of Equine Studies, and the Mary
Goodwin Guest House. In the daytime there is open access to academic and administrative buildings. Le Fer
Hall, residence hall, has front desk staff from 8 a.m. until midnight Sunday through Thursday and from 10
a.m. — 2 a.m. on Saturday and Sundays through the academic year with the exception of breaks. During all
breaks, buildings are locked by 6 p.m. and can be accessed by contacting Security or using a key should there
be a legitimate reason to enter a building. Emergencies may necessitate changes or alterations to any posted
schedules.

Student Organization Facilities

Saint Mary-of-the-Woods College does not have any student organization facilities, on or off-campus. If
you believe a crime has been committed during a student event on campus, please follow the procedures
outlined in Reporting a Crime within this report.

Off-Campus Housing

Saint Mary-of-the-Woods College does not have any off-campus housing. All campus housing is located
on campus and served by SMWC/Sisters of Providence Security. If you believe that a crime has been
committed in campus housing, please notify the Security at ext. 5253, or the Campus Life office at ext.
5219. When calling off campus, please call 812-535-5253 or 812-535-5219.

SMWC’s Working Relationships with State and Local Law Enforcement Agencies

Saint Mary-of-the-Woods College/Sisters of Providence Security Personnel cooperate fully with local
and state law enforcement agencies in cases that involve the campus.

Campus Security Authority

SMWC/SP Security officers have the authority to ask persons for identification and to determine
whether individuals have lawful business at Saint Mary-of-the-Woods College. SMWC/SP Security officers
have the authority to issue parking tickets, which are billed to financial accounts of students, faculty, and
staff. Security officers do not possess arrest power. Criminal incidents are referred to the local police who

have jurisdiction on the campus. The SMWC/Security Office maintains a highly professional working
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relationship with the Vigo County Sheriff's Department. All crime victims and witnesses are strongly
encouraged to immediately report the crime to Security and the appropriate police agency. Prompt reporting
will assure timely warning notices on-campus and timely disclosure of crime statistics.

Timely Warnings

In the event that a situation arises, either on or off campus, that, in the judgment of the vice president
for Student Life, constitutes an ongoing or continuing threat, a campus wide “timely warning” will be
issued. The warning will be issued through the college email system to students, faculty, and staff.

Depending on the particular circumstances of the crime, especially in all situations that could pose an
immediate threat to the community and individuals, Security will send an emergency alert via the text-
messaging service, e2Campus, a free service to all Saint Mary-of-the-Woods faculty, staff, and students.
Again, depending on the circumstances of the crime and the immediate availability to electronic programs,
the College may post the alert on the main page of the web site: http://www.smwc.edu.

Anyone with information warranting a timely warning should report the circumstances to Security
personnel, by phone at 812-535-6200 or to the vice president for Student Life at 812-535-5216. To report
in person, go to 032 Le Fer Hall (ground floor, north of center stairs) or 139 Le Fer Hall (main floor, by the

south elevator).
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Emergency Procedures

Fire Safety

1. Pull the fire alarm located at the end of each hallway. Note: Residents should acquaint themselves with the
locations of these alarm boxes.

2. Call 911 and tell them the exact location of the fire.

3. Call Security at ext. 6200

Alarms will be sounded and the building is to be evacuated totally. If weather conditions or time warrant,

occupants will be sent to another building.

If you are in a room close the window

If there is smoke use a wet towel to breathe
Leave the room and close the door

Use stairwells, do not use the elevator
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If the fire is outside the door remain in the room near the window so that firemen can locate you

Each building has a fire panel that indicates the location of the alarm or detector that has been triggered. Security
will go to the indicated location to verify that there is indeed a fire and if a dangerous situation is present the fire
department will be notified.

No one will be allowed to reenter the building until the fire department gives the all clear sign to Security.
Tornado Safety

Security and emergency responders will notify occupants if a tornado warning has been received from the

National Weather service.

' Occupants will be directed by Security, resident assistants or staff members to the lowest and centermost floor
of a building.

I Keep persons away from windows and do not let anyone exit the building until the danger has passed and the
all clear has been given by Security

Injury of Person
If an ambulance is needed dial 911 and identify yourself and your specific location on campus.
I Call Security and inform them that you have called an ambulance so that they can assist in directing the
response team.

f  Ifitis a student that has suffered an injury the resident assistant on call should be informed.
I Ifitis a staff or faculty member the Director of Human Resources should be notified.



Earthquake
If an earthquake should occur, individuals should follow these instructions:

f  Stay calm and assess your situation; if you are inside, stay inside; if you are outside, stay outside.
f  Ifindoors, take cover under a heavy desk, table, in a supported doorway, or along an inside wall. Do not exit

the room, hall, or building until after the shaking has stopped.
f  If outside, stay away from buildings and utility wires.
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Do not use candles or open flames.
f  If in a moving vehicle, stop as quickly as possible and stay in the vehicle until the shaking stops.

After the shaking has subsided, persons should exit the building/vehicle and seek medical care if necessary. Please
be aware that additional tremors are likely.
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Call 911

f Notify Security immediately of the specific location of the armed individual.
Do not approach the person and keep yourself and others away from the area until you receive instructions
from Security or law enforcement officials.

Officials of the College in consultation with Security and local law enforcement will determine the need to lock
down a facility or evacuate the building.

f Ifabuilding is locked down and secured, Security and designated College personnel will give directives to
those in the building in question.

f  An email marked urgent and a campus-wide voicemail will be sent informing the community of the necessary
steps to take to prevent interaction with the intruder and/or law enforcement.

Bomb Threat

In the event that a bomb threat has been received the fire alarm in the targeted building(s) will be activated:
' Occupants will be directed to evacuate the building

9 Law enforcement will be contacted

' Occupants may be directed to another building for shelter until the threat has been neutralized

Sexual Assault

If you are the victim of a sexual assault, protect yourself using whatever means necessary.

" Upon escaping Call 911
I Contact Security or a resident assistant and give as much information as possible about the attacker.
I Security will call local law enforcement and will seek medical treatment for anyone injured.
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f Notify Security and the Title IX Coordinator (Judy Tribble, (812) 535-5255, Main Floor, Rooney Library) if

you witness or receive information that a sexual assault has occurred.

Missing Person

Notify Security and the Dean of Students if a student has been missing from campus for 24 hours and no one has
been able to make contact with the person.

Death of Student or Employee

f  Ifadeath occurs on campus, notify Security immediately.
f  If notification of a death is received from an external source the following persons are to be contacted: Vice
President for Student Life, Vice President for Academic Affairs and the President.
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